














































RESOLUTION OF THE POLK COUNTY 
BOARD OF COMMISSIONERS 

RESOLUTION (2026-05) 

Designating Delegates to the Association of 
Minnesota Counties & Payment of Dues

The following resolution (2026-05) was offered by Commissioner Reese:

WHEREAS, The Board of County Commissioners of Polk County, Minnesota, has availed itself of 
the authority granted under Section 375.163, M.S.A., and will pay the dues of said County to the 
State and National Association of County Commissioners for the year 2025, and it is the intention 
of said Board of County Commissioners to designate individuals to attend meetings of said 
Association. 
 
NOW THEREFORE BE IT RESOLVED, That the Board of County Commissioners of Polk County, 
Minnesota, does hereby designate all of its members as delegates from said County to serve on 
various committees of that Association. 
 
BE IT FURTHER RESOLVED, That upon presentation of a properly verified claim, the finance 
department be and hereby is authorized to reimburse each of said person for their actual and 
necessary expenses in attending such meetings, and to pay the annual dues of the County for 
membership in the Association of Minnesota Counties. 
 
BE IT FURTHER RESOLVED, That the following named individuals are Polk County's official 
delegates to the Association of Minnesota Counties: Commissioner Reese; Commissioner Strandell; 
Commissioner Willhite; Commissioner Lee; Charles S. Whiting, County Administrator; Samuel 
Melbye, County Director of Property Records; and Richard Sanders, County Highway/Ditch 
Engineer. 
 
Commissioner Strandell seconded the foregoing resolution, and it was declared adopted upon the 
following vote: YEAS: Commissioner Reese, Commissioner Strandell, Commissioner Willhite, 
Commissioner Holy, and Commissioner Lee. NAYS: None. 
 
STATE OF MINNESOTA ) 
 ) ss. 
COUNTY OF POLK ) 
 
I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 
Commissioners, do hereby certify that I have compared the foregoing resolution with the original 
resolution filed in my office on the 6th day of January 2026 and that the same is true and correct copy 
of the whole thereof. 
 
WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota, this 6th day of 
January 2026. 
 
 
     _______________________________ 
     Charles S. Whiting 
     Polk County Administrator 
     Clerk of the Board 
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2026 AMC APPOINTMENTS

2026 AMC MEMBER COUNTY INFORMATION

2026 County Board Chair
2026 Vice Chair

2026 AMC POLICY COMMITTEE APPOINTMENTS
Counties must appoint at least one commissioner or county official to each of the five AMC policy committees.

Individuals may not serve as a voting member on more than one policy committee.

Policy Committee 2026 Policy Committee Member
Environment & Natural Resources Policy Committee

General Government Policy Committee

Health & Human Services Policy Committee

Public Safety Policy Committee

Transportation & Infrastructure Policy Committee

    
2026 AMC VOTING DELEGATE APPOINTMENTS

2026 in the spaces below.

1 ARTICLE 8: ASSOCIATION DELEGATES & DISTRICTS 
Section 1. Association Delegates Each member county shall be 
entitled to a number of delegates equal to three more than the 
number of persons on the board of county commissioners of the 
member county. Delegates shall be appointed annually by the 
county board from among the officials and employees of the 
county. Each delegate so appointed shall be eligible to vote at any 
meeting of the Association or to be elected an officer or director of 
the Association. The right to vote at any meeting of the 
Association or to hold an office or directorship in the Association 
shall terminate when such person ceases to be a delegate from a 
member county or the county that delegate represents ceases to 
be a member of the Association. A vacancy in the office of 
delegate shall be filled by the county board for the unexpired 
term.

2
3
4
5
6
7
8

Please enter this information using the online form linked here.
If you have any issues, please contact Matthew Cook via mcook@mncounties.org





Board of Commissioners
      Polk County Government Center 

      612 N Broadway – Room 211 

      Crookston, MN 56716-1452 

__________________________________________________________________ 

TO: POLK COUNTY BOARD OF COMMISSIONERS

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM:   Levi Webster, MIS Director 

MEETING DATE:  January 6th, 2026 

AGENDA ITEM: Request to Purchase Replacement Firewalls 

SUMMARY: 

1. We are requesting to approve the attached quote to replace the current primary 

firewalls. The current firewalls are 7 years old and is approaching end of like. 

This quote includes hardware, support, and threat defense/IPS. 

This is included in the 2026 budget. 

ACTION REQUESTED (MOTION): 

1. A motion to approve the SHI quote for the amount of $27,852.00. 





Board of Commissioners

     Polk County Government Center
          612 N Broadway – Room 211

                           Crookston, MN  56716-1452

   
__________________________________________________________________
TO: POLK COUNTY BOARD OF COMMISSIONERS & 

CHUCK WHITING     
    
FROM:  RICHARD LANGLOIS – Facilities Director

MEETING DATE:     Tuesday Jan. 6th, 2026

AGENDA ITEM:             Haulotte 55’ manlift.

SUMMARY:

The Polk County Facilities Maintenance Dept. needs a manlift for the numerous 
projects we are unable to repair or inspect due to the challenge of the excessive 
heights where the work is located. Much of this work exceeds the safe working 
capacity of ladders. Safety is a great concern when working from tall ladders.
We have a quote for a new machine with a 55’ reach capacity.
$49,249.00 from ACME Equipment. This quote is good while supplies last.
Currently there are 2 machines available.

ACTION REQUESTED:

Request the Board to approve moving forward with the purchase of the 
Haulotte 5533 towable manlift.









Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM: SAMUEL MELBYE, DIRECTOR OF PROPERTY RECORDS

MEETING DATE: January 6, 2026

AGENDA ITEM: Cannabis Retail Registration

SUMMARY: Local governments must issue a retail registration after verifying:
1. The business has a valid license, or preliminary license approval issued 

by OCM.
2. The business has paid a registration fee or renewal fee to the local 

government.
3. The business is compliant with chapter 342 and local ordinances.
4. If applicable, the business is current on all property taxes and 

assessments.
5. Local registrations may also be issued by counties if the respective local 

government transfers such authorities to the county in accordance with 
MN Statute 342.22.

The applicant has satisfactorily completed the above steps to obtain Retail 
Registration, and the City of Climax has, through resolution, delegated authority 
for Cannabis Retail Registration to Polk County.

Approval of Cannabis Retail Registration for: 
The Corner Bar of Climax, LLC dba The Corner Bar

ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION)

A motion was made by Commissioner _______ seconded by 
Commissioner _______ and adopted by unanimous vote of the Board to 
grant approval of the Cannabis Retail Registration for The Corner Bar of 
Climax, LLC dba The Corner Bar.



Retail Registration
Form and Checklist 

Minnesota annabis usiness cense umber: 

Is pplicant urrent on ll roperty ax and ssessments at etail ocation: 

Preliminary ocal rdinance ompliance: 



Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM: SAMUEL W. MELBYE, DIRECTOR OF PROPERTY RECORDS 

MEETING DATE:  JANUARY 6, 2026

AGENDA ITEM:  APPOINTMENT OF ELECTION JUDGES FOR ALL 2026 

ELECTIONS

SUMMARY: 

I am recommending, in accordance with MS 203B.121, Subd. 1 & 204B.19, the
Polk County Board of Commissioners allow the Director of Property Records to
appoint election judges as needed for all elections held in Polk County in 2026. 
Appointed election judges will be utilized for Testing, Validating, Tabulation and 
Technical support.  

ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION)

A motion was made by Commissioner seconded by Commissioner and adopted by unanimous 
vote of the Board to allow the Director of Property Records to appoint Election Judges for Polk 
County Elections in 2026 to be utilized in Testing, Validating, Tabulation and Technical support. 
(Complete list is on file in the Administrator’s Office)



Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM: SAMUEL W. MELBYE, DIRECTOR OF PROPERTY RECORDS 

MEETING DATE:  January 6, 2026

AGENDA ITEM:  ESTABLISH ABSENTEE/MAIL/UOCAVA BALLOT 

BOARD

SUMMARY: 

In accordance with MS 204B.121 to 204B.22 the County Board must establish an 
Absentee Ballot Board.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

See attached resolution. 



RESOLUTION OF THE POLK COUNTY
 BOARD OF COMMISSIONERS 

 
ESTABLISHING AN ABSENTEE/MAIL/UOCAVA BALLOT BOARD 

FOR THE 2026 ELECTION CYCLE 

RESOLUTION (2026-04)

The following resolution (2026-04) was offered by Commissioner ______: 

WHEREAS, Polk County Board of Commissioners (“Board”) is required by Minnesota 
Statutes 203B.121, Subd 1 to establish an Absentee Ballot Board; and  

WHEREAS, This board will bring uniformity in the processing of accepting or rejecting 
returned absentee, mail and uocava ballots in Polk County; and 

WHEREAS, The Absentee Ballot Board would consist of a sufficient number of election 
judges as provided in sections 204B.19 to 204B.22 or deputy county auditors trained in the 
processing and counting of absentee, mail and uocava ballots;  
 
WHEREAS, Minnesota Statutes Section 203B.121 permits the Board to appoint the 
Director's employees to the Absentee Ballot Board if they have received adequate 
training in the processing and counting of absentee ballots;
 

 WHEREAS, the Board also authorizes the Director to delegate said duties to employees 
working within the Director's department to fulfill the duties of deputy county auditors; 
and 

BE IT RESOLVED, That the Board of County Commissioners of the County of Polk hereby 
establishes an Absentee Ballot Board, Mail Ballot Board and UOCAVA (Uniformed 
and Overseas Citizens' Absentee Voting Act) Ballot Board under Minnesota Statutes 
§203B.121, Subd. 1 and §203B.23, pertaining to Ballot Boards; and 
 
BE IT RESOLVED, that these Boards will meet on an as-needed basis when called 
by the Polk County Director of Property Records & Election Administrator during 
the 45 calendar days prior to each election; and 

BE IT RESOLVED, That the Board of County Commissioners of the County of Polk hereby 
establishes an Absentee Ballot Board that would consist of a sufficient number of election 
judges as provided in sections 204B.19 to 204B.22 or deputy auditors to perform the task. 

Commissioner ____________ seconded the foregoing resolution and it was declared 
adopted upon the following vote:  YEAS:  NAYS:  .

STATE OF MINNESOTA )
)  ss



COUNTY OF POLK   ) 

 
I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 
Commissioners do hereby certify that I have compared the foregoing resolution with the 
original resolution filed in my office on the 6th day of January 2026, and that the same is a 
true and correct copy of the whole thereof.   
 
 
 
 
 
 
 

  
 WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 6th

day of January 2026.

  ______________________________ 
  Charles S. Whiting 
  County Administrator
  Clerk of the Board



Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM: SAMUEL MELBYE, DIRECTOR OF PROPERTY RECORDS

MEETING DATE:  January 6, 2026

AGENDA ITEM:  Extension Committee Appointees

SUMMARY: 
Extension Committee Members – Member District 1, Judy Meyer; District 
3, Lorri Capistran

Judy Meyer has expressed interest in being reappointed as representative for 
District 1 on the Extension Committee. With the previous District 3
committee member’s term expiring and reaching her term limit, the 
Extension Committee needs a new District 3 member appointed. Lorri 
Capistran has expressed interest. The Extension Committee is 
recommending Judy Meyer and Lorri Capistran be appointed to the 
Extension Committee for three-year terms.  

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

A motion was made by Commissioner  seconded by Commissioner  and 
approved by unanimous vote of the Board to reappoint Judy Meyer as the 
District 1 representative and appoint Lorri Capistran as the District 3 
representative on the Extension Committee.



Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

CHUCK WHITING, POLK COUNTY ADMINISTRATOR

FROM: SAMUEL W. MELBYE, DIRECTOR OF PROPERTY RECORDS

MEETING DATE: JANUARY 6, 2026

AGENDA ITEM: 2026 PUBLICATION BIDS

SUMMARY: 

The 2026 Bid Tally Sheet is attached for the opening of the Publication Bids at 
9:15 a.m.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

1. Approve Resolution (2026-01) Designating the Polk County Official Newspaper.
2. Approve Resolution (2026-02) Designating Publication of the Delinquent Tax List 

Statement of Polk County. 
3. Approve Resolution (2026-03) Designating Second Publication of the Financial 

Statement Summary.



 
 

RESOLUTION OF THE POLK COUNTY
BOARD OF COMMISSIONERS

RESOLUTION (2026-01) 

Designating The Polk County Official Newspaper

 
The following resolution (2026-01) was offered by Commissioner:
 
BE IT RESOLVED, By the Board of County Commissioners of Polk County that the
[NEWSPAPER] be and the same is hereby designated by the Board of County 
Commissioners of Polk County as the Official Newspaper of Polk County for 2026 and as 
such is the newspaper designated in which shall be published all notices and publications 
which the County is required to publish during the year of 2026.
 
BE IT FURTHER RESOLVED, That the bid of $ per column inch be accepted for the official 
publications of Polk County.  
 
BE IT FURTHER RESOLVED, That the publication of notices and other publications shall 
be at the rates as established in the bids and as accepted by the Board. 
 
Commissioner seconded the foregoing resolution and it was declared adopted upon the 
following vote:  YEAS:  NAYS: None. 
 
STATE OF MINNESOTA ) 
                    )   ss.
COUNTY OF POLK     )  
 
I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 
Commissioners do hereby certify that I have compared the foregoing resolution with the 
original resolution filed in my office on the 6th day of January 2026 and that the same is a true 
and correct copy of the whole thereof. 
 
WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 6th day of 
January 2026. 
 

___________________________________
Charles S. Whiting
Polk County Administrator
Clerk of the Board



RESOLUTION OF THE POLK COUNTY
BOARD OF COMMISSIONERS

 
RESOLUTION (2026-02) 

                Designating Publication Of The Delinquent Tax List Statement  
Of Polk County

The following resolution (2026-02) was offered by Commissioner :

BE IT RESOLVED, By the Board of County Commissioners of Polk County that the 
[NEWSPAPER] with a bid of $ per column inch be and the same is hereby accepted for 
the Publication of the Delinquent Tax List Statement of Polk County to be published in 
2026.

Commissioner  seconded the foregoing resolution and it was declared adopted upon the 
following vote:  YEAS:  NAYS:  

 
STATE OF MINNESOTA )
  )ss 
COUNTY OF POLK   )  
 
I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 
Commissioners do hereby certify that I have compared the foregoing resolution with the 
original resolution filed in my office on the 6th day of January 2026 and that the same is a true 
and correct copy of the whole thereof. 

 
WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 6th day of 
January 2026. 

 
 
  ___________________________________ 
      Charles S. Whiting 
      Polk County Administrator 
      Clerk of the Board 
 
 
 
 
 
 
 
 
 



RESOLUTION OF THE POLK COUNTY
 BOARD OF COMMISSIONERS 
 

Second Publication of the 2025 Financial Statement 
RESOLUTION (2026-03)

The following resolution (2026-03) was offered by Commissioner :

BE IT RESOLVED, By the Board of County Commissioners of Polk County that the bid 
of the [NEWSPAPER] for $X.XX per column inch be and the same is hereby accepted for 
the second publication of 2025 Financial Statement of Polk County to be published in 2026. 

 Commissioner  seconded the foregoing resolution and it was declared adopted upon the 
following vote.  YEAS:.  NAYS:  

STATE OF MINNESOTA )
                      )   ss.
 COUNTY OF POLK     )  
 

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 
Commissioners do hereby certify that I have compared the foregoing resolution with the 
original resolution filed in my office on the 6th day of January, 2026, and that the same is a 
true and correct copy of the whole thereof. 

 
WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 6th day of 
January, 2026. 

  ___________________________________
      Charles S. Whiting 

  County Administrator
  Clerk of the Board



Invitation to Bid 

Second Publication – Financial Statement Summary 

Bids Close January 6, 2026 

Polk County, Minnesota 

Sealed bids will be RECEIVED by Samuel W. Melbye, Polk County Director of Property 
Records, on behalf of the Polk County Board of Commissioners until 9:00 A.M. on 
Tuesday, January 6, 2026 by Polk County for the year 2026 as listed below.  Proposals 
received after 9:00 A.M. will not be considered.  Proposals will be OPENED and READ 
publicly at 9:15 A.M., January 6, 2026 by the Board of County Commissioners or their 
representative at the County Courthouse in Crookston, Minnesota for the following:

SECOND PUBLICATION OF THE FINANCIAL STATEMENT SUMMARY PURSUANT 
TO MINNESOTA STATUTES 375.17 (LAWS OF MINNESOTA, 2004, CH. 182) IN 2025.

The bidders must comply with the legal requirements of Minnesota Statutes, Chapter 
331A, and the legal requirements for publication of this material, and the bidders should 
make themselves familiar with these requirements. 

Bids must be submitted on the form provided by the Polk County Taxpayer Service 
Center, and all bids must comply with the additional specifications on the bid form.
 
The words “Bids for Publishing” must be written on the outside of the bid envelope.
 
The Polk County Board reserves the right to reject any and all bids and to waive any 
irregularities in the bidding process.
 
Dated at Crookston, Minnesota, this 3rd day of December, 2025 
 
 
 
 
Samuel W. Melbye  
Polk County Director of Property Records 
 
 
 
 

(SEAL)

Newspaper 2nd Pub-Financial stmt 2026 



























Motion to approve Polk County Opioid 
Settlement Fund contract with Tri-County Community Corrections for 
$96,000. 



























Motion to approve Polk County Opioid 
Settlement Fund contract with Alluma, Inc. for $80,000. 
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AGREEMENT BETWEEN THE 
COUNTY OF POLK AND ALLUMA, INC. 
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EXHIBIT 1 
STANDARD ASSURANCES

 
1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully 

discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

ke affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause. 

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 

 assistance 
status. 

No funds received under this Contract shall be used to provide religious or sectarian training or services. 
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable: 
 

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits 
discrimination in employment because of race, color, religion, sex, or national origin. 

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965, 
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin. 

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) 
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment. 

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. 
§ 181.81, which generally prohibit discrimination because of age. 

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not 
discriminate on the basis of sex by paying employees of different sexes differently for the same work. 

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed, 
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age. 

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color 
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract. 

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with 
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment. 

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits 
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency. 

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42 
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions. 

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279, 
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans. 

L. Vietnam Era 4, as amended, 38 U.S.C. 4212, with 
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans. 
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used, 
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements. 

 
3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting 

procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period. 

 
4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and 

safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor. 

 
5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of 

federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-  § 
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract. 

 
6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do 

business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limited liability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships). 

 
7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal 

Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner. 
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By signing this Contract, the Contractor certifies that it and its principals* and employees:
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from transacting business by or with any federal, state, or local governmental department or agency; and 

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and 

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform 
work pursuant to this Contract are in violation of any of the certifications set forth above; and 

E. Shall immediately give written notice to the Authorized Representative should Contractor come under 
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property. 

 

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions). 

 
8. HEALTH DATA PRIVACY. When applicable to the  duties under this Contract, the Contractor 

agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract. 

 
9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. § 

256.045, Administrative and Judicial Review of Human Services Matters, if applicable. 
 

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat. 
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any 
rules promulgated by the Minnesota Department of Human Services, implementing such Acts. 

 
11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch. 

604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions. 

 
12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is 

not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act. 
 

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health 
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the 
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third 



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).

 

 
 
(2023)

Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at 



 

 

EXHIBIT 2 Service Grid
 

Purpose 

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds. 

Goal 
 

Provide Contractor with access to Polk County (MN) opioid settlement funds. 

Service Expectations 
 

 Contractor may only use these funds in accordance with the approved workplan/budget and Amended 
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision 
Memorandum of Agreement Reporting and Compliance Addendum found at the following links: 

 
o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf 
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 

Reporting 
 

 As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health 
Strategist and present to the Council at least once during the reporting period.  

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public 
Health staff will schedule virtual check-ins with Contractor in March and October 2026.  

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk 
County Opioid Advisory Council in June 2026. 

 Annual Project Summary Report, including updated organization contact information, an account of the use 
of funds, and a description of outcomes is due no later than Feb 12, 2027.  

 Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of 
Agreement Reporting And Compliance Addendum 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 
 Reporting is required in accordance to the DHS reporting addendum Appendix A 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page) 
Information on funded service/program 

-down, multiple select box, if feasible) 
 

 
length: 125-250 words) 

 
 

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and 
youth, individuals with disabilities, pregnant individuals, low-income individuals, 
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify) 

-based practices and culturally-relevant services 
 
Outcomes for activities of $25,000 or more in calendar year expenditures 

-250 words) 
-defined process measures 

served; number of participants trained; units of naloxone or number of syringes distributed.) 
-defined quality or outcome measure 

 
 

percentage of staff with certification, qualification, or lived experience; level of client or participant 



 

 

satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.) 

County Responsibilities 
 

 County will be responsible for submitting required reporting to DHS by March 31, annually. 
 Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the 

expenditure of Opioid Settlement Funds. 

 Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds. 
 Process invoices for the reimbursement of the use of funds. 

Billing Procedures 
 

 County will be responsible for the processing of reimbursements for the use of funds. 
 

 Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC: 
Kay Oien, kay.oien@polkcountymn.gov via email. 

 

 The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is 
received, and services are accepted by the County. 
 

 If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10) 
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will 
make payment within forty-five (45) days. 
 

 Late Request for Payments. The County has an absolute right to refuse payment on invoices received or 
postmarked more than ninety (90) days after the date that invoiced services were performed. 

 
Inclusion, Diversity & Equity 

 
The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values 
consideration of the 
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.] 

 
It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship; 
and Retaliation against any person who reports or addresses unacceptable behavior. 

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract. 



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:  
Salaries and Benefits    
Contractual Services    
Travel    
Operating Supplies    
Other - Describe:     
Indirect  Insert %   
Total Reimbursement   

Supporting documents for these expenses are required to be retained for six years. Polk County  
 

at any time without prior notice.   

 
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 

Signature:   
Date:   

 

 
 



Motion to approve Polk County Opioid 
Settlement Fund contract with New Heights Elementary School for 
$10,000. 
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AGREEMENT BETWEEN THE 
COUNTY OF POLK AND NEW HEIGHTS 
ELEMENTARY SCHOOL, EAST GRAND 
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EXHIBIT 1 
STANDARD ASSURANCES

 
1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully 

discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

ke affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause. 

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 

 assistance 
status. 

No funds received under this Contract shall be used to provide religious or sectarian training or services. 
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable: 
 

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits 
discrimination in employment because of race, color, religion, sex, or national origin. 

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965, 
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin. 

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) 
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment. 

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. 
§ 181.81, which generally prohibit discrimination because of age. 

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not 
discriminate on the basis of sex by paying employees of different sexes differently for the same work. 

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed, 
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age. 

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color 
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract. 

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with 
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment. 

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits 
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency. 

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42 
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions. 

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279, 
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans. 

L. Vietnam Era 4, as amended, 38 U.S.C. 4212, with 
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans. 
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used, 
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements. 

 
3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting 

procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period. 

 
4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and 

safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor. 

 
5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of 

federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-  § 
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract. 

 
6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do 

business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limited liability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships). 

 
7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal 

Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner. 
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By signing this Contract, the Contractor certifies that it and its principals* and employees:
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from transacting business by or with any federal, state, or local governmental department or agency; and 

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and 

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform 
work pursuant to this Contract are in violation of any of the certifications set forth above; and 

E. Shall immediately give written notice to the Authorized Representative should Contractor come under 
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property. 

 

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions). 

 
8. HEALTH DATA PRIVACY. When applicable to the  duties under this Contract, the Contractor 

agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract. 

 
9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. § 

256.045, Administrative and Judicial Review of Human Services Matters, if applicable. 
 

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat. 
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any 
rules promulgated by the Minnesota Department of Human Services, implementing such Acts. 

 
11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch. 

604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions. 

 
12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is 

not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act. 
 

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health 
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the 
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third 



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).
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Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at 



 

 

EXHIBIT 2 Service Grid
 

Purpose 

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds. 

Goal 
 

Provide Contractor with access to Polk County (MN) opioid settlement funds. 

Service Expectations 
 

 Contractor may only use these funds in accordance with the approved workplan/budget and Amended 
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision 
Memorandum of Agreement Reporting and Compliance Addendum found at the following links: 

 
o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf 
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 

Reporting 
 

 As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health 
Strategist and present to the Council at least once during the reporting period.  

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public 
Health staff will schedule virtual check-ins with Contractor in March and October 2026.  

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk 
County Opioid Advisory Council in June 2026. 

 Annual Project Summary Report, including updated organization contact information, an account of the use 
of funds, and a description of outcomes is due no later than Feb 12, 2027.  

 Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of 
Agreement Reporting And Compliance Addendum 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 
 Reporting is required in accordance to the DHS reporting addendum Appendix A 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page) 
Information on funded service/program 

-down, multiple select box, if feasible) 
 

 
length: 125-250 words) 

 
 

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and 
youth, individuals with disabilities, pregnant individuals, low-income individuals, 
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify) 

-based practices and culturally-relevant services 
 
Outcomes for activities of $25,000 or more in calendar year expenditures 

-250 words) 
-defined process measures 

served; number of participants trained; units of naloxone or number of syringes distributed.) 
-defined quality or outcome measure 

 
 

percentage of staff with certification, qualification, or lived experience; level of client or participant 



 

 

satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.) 

County Responsibilities 
 

 County will be responsible for submitting required reporting to DHS by March 31, annually. 
 Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the 

expenditure of Opioid Settlement Funds. 

 Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds. 
 Process invoices for the reimbursement of the use of funds. 

Billing Procedures 
 

 County will be responsible for the processing of reimbursements for the use of funds. 
 

 Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC: 
Kay Oien, kay.oien@polkcountymn.gov via email. 

 

 The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is 
received, and services are accepted by the County. 
 

 If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10) 
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will 
make payment within forty-five (45) days. 
 

 Late Request for Payments. The County has an absolute right to refuse payment on invoices received or 
postmarked more than ninety (90) days after the date that invoiced services were performed. 

 
Inclusion, Diversity & Equity 

 
The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values 
consideration of the 
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.] 

 
It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship; 
and Retaliation against any person who reports or addresses unacceptable behavior. 

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract. 



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:  
Salaries and Benefits    
Contractual Services    
Travel    
Operating Supplies    
Other - Describe:     
Indirect  Insert %   
Total Reimbursement   

Supporting documents for these expenses are required to be retained for six years. Polk County  
 

at any time without prior notice.   

 
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 

Signature:   
Date:   

 

 
 



Motion to approve Polk County Opioid 
Settlement Fund contract with Fosston High School for $2,000. 
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EXHIBIT 1 
STANDARD ASSURANCES

1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully
discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

Contractor will take affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause.

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 
religion, sex, national orig assistance 
status.

No funds received under this Contract shall be used to provide religious or sectarian training or services.
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable:

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. whichprohibits
discrimination in employment because of race, color, religion, sex, or national origin.

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965,
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin.

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K)
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment.

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat.
§ 181.81, which generally prohibit discrimination because of age.

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not
discriminate on the basis of sex by paying employees of different sexes differently for the same work.

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed,
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age.

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract.

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment.

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency.

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions.

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279,
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans.

L. Vietnam Era 4, as amended, 38 U.S.C. 4212, with
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans.
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used,
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements.

3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting
procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period.

4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and
safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor.

5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of
federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115- §
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract.

6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do
business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limitedliability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships).

7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal
Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner.
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By signing this Contract, the Contractor certifies that it and its principals* and employees:

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from transacting business by or with any federal, state, or local governmental department or agency; and

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1)
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform
work pursuant to this Contract are in violation of any of the certifications set forth above; and

E. Shall immediately give written notice to the Authorized Representative should Contractor come under
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property.

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions).

8. HEALTH DATA PRIVACY. When applicable to the duties under this Contract, the Contractor
agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract.

9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. §
256.045, Administrative and Judicial Review of Human Services Matters, if applicable.

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat.
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any
rules promulgated by the Minnesota Department of Human Services, implementing such Acts.

11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch.
604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions.

12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is
not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act.

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).

 

 
 
(2023)

Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at 



EXHIBIT 2 Service Grid

Purpose

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds.

Goal

Provide Contractor with access to Polk County (MN) opioid settlement funds.

Service Expectations

Contractor may only use these funds in accordance with the approved workplan/budget and Amended
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision
Memorandum of Agreement Reporting and Compliance Addendum found at the following links:

o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf

Reporting

As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health
Strategist and present to the Council at least once during the reporting period.

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public
Health staff will schedule virtual check-ins with Contractor in March and October 2026.

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk
County Opioid Advisory Council in June 2026.

Annual Project Summary Report, including updated organization contact information, an account of the use
of funds, and a description of outcomes is due no later than Feb 12, 2027.
Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of
Agreement Reporting And Compliance Addendum

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf
Reporting is required in accordance to the DHS reporting addendum Appendix A

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page)
Information on funded service/program

-down, multiple select box, if feasible)

length: 125-250 words)

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and
youth, individuals with disabilities, pregnant individuals, low-income individuals,
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify)

-based practices and culturally-relevant services

Outcomes for activities of $25,000 or more in calendar year expenditures
-250 words)

-defined process measures

served; number of participants trained; units of naloxone or number of syringes distributed.)
-defined quality or outcome measure

percentage of staff with certification, qualification, or lived experience; level of client or participant



satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.)

County Responsibilities

County will be responsible for submitting required reporting to DHS by March 31, annually.
Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the
expenditure of Opioid Settlement Funds.

Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds.
Process invoices for the reimbursement of the use of funds.

Billing Procedures

County will be responsible for the processing of reimbursements for the use of funds.

Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC:
Kay Oien, kay.oien@polkcountymn.gov via email.

The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is
received, and services are accepted by the County.

If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10)
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will
make payment within forty-five (45) days.

Late Request for Payments. The County has an absolute right to refuse payment on invoices received or
postmarked more than ninety (90) days after the date that invoiced services were performed.

Inclusion, Diversity & Equity

The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values
consideration of the
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.]

It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship;
and Retaliation against any person who reports or addresses unacceptable behavior.

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract.



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:  
Salaries and Benefits    
Contractual Services    
Travel    
Operating Supplies    
Other - Describe:     
Indirect  Insert %   
Total Reimbursement   

Supporting documents for these expenses are required to be retained for six years. Polk County  
 

at any time without prior notice.   

 
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 

Signature:   
Date:   

 

 
 



Motion to approve Polk County Opioid 
Settlement Fund contract with Tri-Valley Opportunity Council, Inc. for 
$50,000. 
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EXHIBIT 1 
STANDARD ASSURANCES

 
1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully 

discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

Contractor will take affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause. 

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 
religion, sex, national orig  assistance 
status. 

No funds received under this Contract shall be used to provide religious or sectarian training or services. 
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable: 
 

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits 
discrimination in employment because of race, color, religion, sex, or national origin. 

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965, 
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin. 

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) 
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment. 

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. 
§ 181.81, which generally prohibit discrimination because of age. 

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not 
discriminate on the basis of sex by paying employees of different sexes differently for the same work. 

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed, 
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age. 

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color 
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract. 

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with 
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment. 

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits 
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency. 

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42 
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions. 

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279, 
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans. 

L. Vietnam Era 4, as amended, 38 U.S.C. 4212, with 
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans. 
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used, 
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements. 

 
3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting 

procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period. 

 
4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and 

safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor. 

 
5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of 

federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-  § 
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract. 

 
6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do 

business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limited liability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships). 

 
7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal 

Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner. 
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By signing this Contract, the Contractor certifies that it and its principals* and employees:
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from transacting business by or with any federal, state, or local governmental department or agency; and 

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and 

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform 
work pursuant to this Contract are in violation of any of the certifications set forth above; and 

E. Shall immediately give written notice to the Authorized Representative should Contractor come under 
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property. 

 

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions). 

 
8. HEALTH DATA PRIVACY. When applicable to the  duties under this Contract, the Contractor 

agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract. 

 
9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. § 

256.045, Administrative and Judicial Review of Human Services Matters, if applicable. 
 

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat. 
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any 
rules promulgated by the Minnesota Department of Human Services, implementing such Acts. 

 
11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch. 

604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions. 

 
12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is 

not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act. 
 

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health 
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the 
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third 



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).

 

 
 
(2023)

Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at 



EXHIBIT 2 Service Grid

Purpose

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds.

Goal

Provide Contractor with access to Polk County (MN) opioid settlement funds.

Service Expectations

Contractor may only use these funds in accordance with the approved workplan/budget and Amended
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision
Memorandum of Agreement Reporting and Compliance Addendum found at the following links:

o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf

Reporting

As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health
Strategist and present to the Council at least once during the reporting period.

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public
Health staff will schedule virtual check-ins with Contractor in March and October 2026.

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk
County Opioid Advisory Council in June 2026.

Annual Project Summary Report, including updated organization contact information, an account of the use
of funds, and a description of outcomes is due no later than Feb 12, 2027.
Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of
Agreement Reporting And Compliance Addendum

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf
Reporting is required in accordance to the DHS reporting addendum Appendix A

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page)
Information on funded service/program

-down, multiple select box, if feasible)

length: 125-250 words)

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and
youth, individuals with disabilities, pregnant individuals, low-income individuals,
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify)

-based practices and culturally-relevant services

Outcomes for activities of $25,000 or more in calendar year expenditures
-250 words)

-defined process measures

served; number of participants trained; units of naloxone or number of syringes distributed.)
-defined quality or outcome measure

percentage of staff with certification, qualification, or lived experience; level of client or participant



 

 

satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.) 

County Responsibilities 
 

 County will be responsible for submitting required reporting to DHS by March 31, annually. 
 Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the 

expenditure of Opioid Settlement Funds. 

 Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds. 
 Process invoices for the reimbursement of the use of funds. 

Billing Procedures 
 

 County will be responsible for the processing of reimbursements for the use of funds. 
 

 Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC: 
Kay Oien, kay.oien@polkcountymn.gov via email. 

 

 The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is 
received, and services are accepted by the County. 
 

 If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10) 
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will 
make payment within forty-five (45) days. 
 

 Late Request for Payments. The County has an absolute right to refuse payment on invoices received or 
postmarked more than ninety (90) days after the date that invoiced services were performed. 

 
Inclusion, Diversity & Equity 

 
The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values 
consideration of the 
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.] 

 
It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship; 
and Retaliation against any person who reports or addresses unacceptable behavior. 

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract. 



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:  
Salaries and Benefits    
Contractual Services    
Travel    
Operating Supplies    
Other - Describe:     
Indirect  Insert %   
Total Reimbursement   

Supporting documents for these expenses are required to be retained for six years. Polk County  
 

at any time without prior notice.   

 
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 

Signature:   
Date:   

 

 
 



Motion to approve Agiliti Supplemental 
Biomedical Services agreement.





Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders – County Engineer

MEETING DATE: 01/06/2026                   

AGENDA ITEM:  Snow-Wheel System, Inc.

SUMMARY:  

1. Polk County Highway has purchased equipment for its plows from 
Snow-Wheel System, Inc. in the past.

2. Snow-Wheel System, Inc. doesn’t take credit card payments.
3. Because we could only pay on Commissioners Warrants, once a 

month the company won’t sell to us anymore.
4. In order to purchase the equipment in the most cost-effective

manner Polk County Highway is requesting approval to pay invoices 
from Snow-Wheel System, Inc. on a weekly Auditor Warrant.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

1. A motion by ______________ seconded by ____________ to approve 
allowing Polk County Highway to pay Snow-Wheel System, Inc. 
invoices on an Auditors Warrant.



Board of Commissioners
     Polk County Government Center

612 N Broadway – Room 211
       Crookston, MN  56716-1452

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders – County Engineer

MEETING DATE: 01/06/2026         

AGENDA ITEM:  3- 2026 Kuhn Mowers

SUMMARY:  

1. Polk County Highway received two quotes for Kuhn Mowers.
2. The lowest responsible quote I Valley Plains Equipment of Crookston

in the amount of $17,340.00 per mower or $52,020.00 for 3.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

1. A motion by ______________ seconded by ____________ to approve
Valley Plains Equipment of Crookston, MN quote of $17,340.00 per
mower.





Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders – County Engineer

MEETING DATE: 01/06/2026                   

AGENDA ITEM:  Safety Compliance Services Agreement

SUMMARY:  

1. Polk County Highway has Safety Compliance Services provide its 
safety training and help administer its safety program.

2. Cost for 2026 is $19,800.00 or $1,650 per month.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

1. A motion by ______________ seconded by ____________ to approve 
agreement with Safety Compliance Services and allow County Engineer 
to sign the agreement.



.........

. . . . . . . . . . . . . . . . . . . . . . . . . . . .  

Safety Compliance Services LLC

December 11, 2025

Rich Sanders, County Engineer
Polk County Highway Department
820 Old Highway 75 South
Crookston, MN  56716

2026 Proposal for Annual Safety Consultation Package

Safety Compliance Services LLC proposes to provide the following safety consulting 
services for the Polk County Highway Department:  

1. Annual walk-through safety inspections of all shops, parks and office 
buildings with detailed, written reports to County Engineer or Safety Officer

2. Review/update of written safety and health program
3. Review of accidents, injuries and near misses
4. Preparation of safety program(s) for any newly-adopted applicable OSHA 

regulations
5. Quarterly attendance at safety committee meetings
6. Training services, supplies and certificates for Annual Safety Training Session
7. Training services, supplies and certificates for Seasonal Safety Training 

Session
8. Representation in event of an OSHA inspection
9. Consultation on safety and health issues 

The above services will be performed over a one-year period, beginning January 1, 
2026, and ending December 31, 2026.

Cost:  $19,800.00

20289 190th Street SE
Plummer, MN  56748
(218) 465-4009
e-mail:  barb@safetycompservices.com

“Providing quality safety and health compliance 
services for employers in northwest Minnesota”.









Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders, County Engineer

MEETING DATE:     01/06/2026                 

AGENDA ITEM: Certificate of Performance/Final Acceptance 
SAP 057-601-012 Pennington County CSAH 1, SAP 060-609-023 (CSAH 9), SAP 
060-619-019 (CSAH 19), SAP 060-645-026 (CSAH 45), SAP 063-630-004 Red 
Lake County (CSAH 30) Hot In-Place Recycle

SUMMARY: 

1. Dustrol, Inc. has completed the work required on the contract
2. Original Contract Amount was $4,793,919.75
3. Final Contract Amount is $4,675,233.88

ACTION REQUESTED:

Motion by ____________ Seconded by _____________ to approve the Certificate 
of Performance and the Certificate of Final Acceptance for SAP 060-609-023 etc.
and allow the County Engineer to sign the Certificate of Performance and the 
County Engineer and County Administrator to sign the Final Voucher.





Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders – County Engineer

MEETING DATE: 01/06/2026                   

AGENDA ITEM:  1- 2024 Low Hour Used Tractor including loader

SUMMARY:  

1. Polk County Highway received two quotes for a low hour used 
tractor.

2. The lowest responsible quote is Valley Plains Equipment of Crookston 
in the amount of $195,000 for a 2024 6R 145 Tractor and Loader.

3. This tractor and loader is currently being leased and used at the 
Fosston Shop.

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION)

1. A motion by ______________ seconded by ____________ to approve 
Valley Plains Equipment of Crookston, MN quote of $195,000





Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders, County Engineer

MEETING DATE:     01-06-2026                    

AGENDA ITEM: Replace Maintenance Man II Position 

SUMMARY: 

1. A Polk County Highway Maintenance Man II has filed their resignation 
papers effective December 31, 2025

2. Need approval to fill position.  

ACTION REQUESTED:

1. A motion was made by ______________ seconded by ____________ to 
allow Polk County Highway to fill a Maintenance Man II vacancy and 
authorize Human Resources to advertise for the positions.



Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  CHUCK WHITING, POLK COUNTY ADMINISTRATOR

MEETING DATE:  January 6, 2026                          

AGENDA ITEM: 2026 Mileage, Meals and Lodging Reimbursement Rates

SUMMARY: The Board sets reimbursement rates for meals and mileage costs 
incurred by employees for travel expenses.

1. The Board has annually adopted the IRS mileage rate for reimbursing employees for 
travel using their personal vehicles.  The IRS rate effective January 1, 2026, increases to
$.725 per mile, up 2.5 cents per mile over 2025.

2. The Board changed meal reimbursement rates in 2016 to federal meal reimbursement 
rates for in and out of state meals.  Reimbursement rates as determined by the federal 
government in Minnesota for 2026 are attached including lodging and meals rates for 
specific metro areas.  

3. Similar federal rates have been determined for all states in the event of out of state travel.

4. County policy does not set a lodging rate for reimbursement.  The majority of overnight 
travel is preapproved and paid by the County.  Personal reimbursement for lodging for 
County business is rare, but possible due to weather or similar unforeseen circumstances.

ACTION REQUESTED:  Approve the following in separate motions:
1. Adopt IRS 2026 mileage rate of $.725 per mile for county business travel 

with a personal vehicle.
2. Adopt 2026 federal meal reimbursement rates as listed for Minnesota, and 

for out of state travel at federal rates for the given state.
3. Adopt 2026 federal lodging reimbursement rates for lodging for personal 

lodging expense incurred on County business.








